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ORDER EXPIRY REPORT 

This report is sent out to each sales rep and copied to their manager. 
 

This report will outlined expiring broadcast orders ending their run within a specified 
period.  This report is usually sent at the middle/end of the month for the upcoming month. 

 

 

Sponsor – this is the name of your client 
Product – this is the campaign name from the broadcast order submitted and in which traffic is in 
question 
Station – The station that the order is playing on 
Start Date – The date of the order taken from the broadcast order  
Run Times – The end date of the order taken from the broadcast order 
  

 If a new/revised/updated order for the client has/had already been set in, the report will not 
recognize this.   

 This report is for the sales rep’s information only to use.  Traffic department does not need any 
response to this report. 

 

 
 


